{School Name and Address}
{Business name and address)

(Date)

Dear () 
Our school (name, place) is wanting to [develop / increase the level of] playground shade. Skin cancer is the most common cancer in Aotearoa New Zealand, with our death rate being one of the highest in the world. Ultraviolet (UV) radiation damage accumulated during childhood and adolescence increases the risk of skin cancer later in life. Therefore, limiting UV radiation exposure during school years could reduce the incidence of skin cancer in our community.
Although it is important that children use personal sun protection (i.e., sun-protective clothing, sunhats, and broad-spectrum sunscreen), a supportive environment (i.e., providing shade) is also an essential component of reducing exposure to harmful UV radiation. Shade can reduce the amount of UV radiation by over 75%. The Cancer Society recommends that schools are an important place to reduce UV radiation exposure of children. As the Ministry of Education does not provide schools with specific funding for developing or increasing shade provision, it is up to individual schools to raise the funds necessary to install shade.
[School name] already has in place a sun-protection policy which requires children to wear sunhats and sunscreen when outdoors from September to April when UV radiation levels are highest. We also teach SunSmart behaviours as part of our curriculum. However, we do not currently have adequate shaded spaces where children can sit outdoors to eat their lunch, play or participate in outdoor lessons. 
Unfortunately, shade provision is costly and our school is currently not in a position to afford it. We have approached our local Cancer Society, which is a charity with limited resources and is therefore unable to fund shade. However, it has encouraged and supported us to seek community or business-based funding. It has also directed us to the shade information for schools on its SunSmart website www.sunsmart.org.nz. 
We are approaching you to ask whether you would kindly consider being a sponsor or partial sponsor for our shade project. [Insert specific details, including estimated costing of project here]. While you would be helping [school name] by agreeing to sponsor our shade project, we would like to work with you to ensure that there also might be benefits for your business. For instance, [school name] could publicise your sponsorship through both our school and local community newsletters. You may have other suggestions for ways that we can support you.
Thank you very much for considering our request. By supporting [school name] to provide shade you will be supporting the [regional name] community. Your support to help reduce our students’ risk of skin cancer would be greatly appreciated. We will contact you next week to discuss this further or to answer any queries you may have about our shade project.
Yours sincerely

[Principal’s name]

